Briarchase Missionary Baptist Church

	16000 Blue Ridge Road
	Rev. Larry L. Grant, Pastor
	Post Office Box 1005

	Missouri City, Texas 77489
	
	  Missouri City, Texas 77459


BUILDING RENTAL AGREEMENT 

Revised June 17, 2009
	Name of Organization:
	

	Contact Person:
	
	Phone Number:
	

	Date(s) of Event:
	
	
	

	Time of Event:
	
	( A.M.  ( P.M.  to
	
	( A.M.  ( P.M. 


This is to certify that I will hold the Briarchase Missionary Baptist Church harmless for any accidents or injuries that may occur during the time that I have rented or have use of the Church facilities for a private event. I also agree to reimburse the Church for any damages occurring as a result of my activity. By signing below, I have indicated that I also agree to the following rules for the above rental date(s):

1.  The Church facilities are to be used for the purpose it was rented.

2.  Alcoholic beverages shall not be brought on the premises.

3.  All personal equipment must be removed from the premises immediately following

                  the event.

4.  All food and trash must be bagged and placed in the proper area as instructed by the

                  Building Administrator.

            5.   All decorations must be "fire proof." Nails and staples are not permitted for securing

                  decorations. No decorations are to be attached to the walls without approval from the

                  Building Administrator.

6.  Cancellation of an agreed upon date must be done at least one (1) week before the

                  scheduled event.

7.  The security deposit must be paid two (2) weeks in advance of the planned event.

                  The total rental fee must be paid one (1) week in advance of the planned event.

8.  The security deposit will be refunded after facilities have been inspected and

                  approved by the Building Administrator.

9.  Usage fees are as follows:

a.  The facilities may be used by official church members and their immediate family for funerals for no charges. 
b.  The facilities may be used by official members for Weddings and Receptions with a fee of $250.00 and a $100.00 security/cleanup deposit fee for a period not to exceed five (5) hours. There will be a $50.00 charge for each additional hour.

c.  The facilities may be rented by non-members and outside organizations for Weddings and Receptions with a fee of $500.00 and a $100.00 security/cleanup deposit fee for a period not to exceed five (5) hours. There will be $100.00 charge for each additional hour.

d.  The facilities may be used (for small children's activities in the kitchen and reception    room only) by non-members for a fee of $100.00 Members $50.00 and $50.00 security/cleanup deposit and for members $25.00 fee.  This period is not to exceed two (2) hours. There will be a $50.00 charge for each additional hour for non members and members $25.00.

I further agree that I will maintain the Church facilities, and will abide by the above guidelines.

	
	
	

	Signature
	
	Witness

	
	
	

	Print Name
	
	Date


Briarchase Missionary Baptist Church Members’ Usage Guide to Fellowship Hall, Kitchen and Picnic Shelter

Briarchase Missionary Baptist Church is happy to make available the Fellowship Hall and Picnic shelter for our members to reserve for family functions. These guidelines are in place so that members, Trustees, and staff are all in agreement as to what constitutes good Stewardship in relation to the use of the Briarchase Missionary Baptist Church facilities.

BUILDING USAGE

1. All building usage is ultimately approved or denied by the Trustees. Because of this process, we encourage everyone to call at least a month in advance. 

2. Members are welcome to call and see if their desired date and time is free on the church calendar. The request for this date will be passed along to the Trustees for a decision. Barring unforeseen complications, we expect that any reasonable request will be granted. 

3. A $50 refundable deposit is required for cleanup. When the office receives your deposit, your date is considered confirmed. Your deposit will be returned if we find no undue mess or damage. 

4. Once date and time are confirmed, you will need to find out if the church will already be open or if you need to obtain a set of keys. If keys will be needed, you must check them out via the church secretary. Return of keys is expected within 48 hours of your event. 

5. If you are using keys, you are responsible for making absolutely sure that all doors are locked and the building is secured before leaving.

 

FELLOWSHIP HALL USAGE

1. You are responsible for setup and breakdown of any tables and chairs as well as total cleanup of the area. Please leave it as you found it. (same applies for Picnic Shelter) 

2. Do not allow any children to play on the stage or with the daycare equipment. 

3. Children may play on the playground outside with adult supervision.

KITCHEN USAGE

1. If you need to use the kitchen, you must make arrangements through the co-leader of the Kitchen Ministry Team. ( ___________) You can obtain the kitchen key at the same time as the church key if this is the case. 

2. It is essential that you make sure the kitchen is clean and secure (both doors locked) before leaving. 

3. Do not leave any leftovers in the refrigerator or freezer- take leftovers with you.

 

We thank you for being a part of our church family and for following good steward guidelines for using the church facilities. May your event be a complete success!
Tel: 281.437.9280 ( Fax: 281.835.8161 ( www.briarchasechurch.org ( Email: mail@briarchasechurch.org 


